
Video Production Steps 

 

1. Review Assigned  Video Topic 
 

2. Compose and submit a project proposal to the teacher 
 
The first step in a complex production is to write a clear and succinct summary of your 
ideas. We refer to this summary as a treatment in dramatic productions and a program 
proposal in non-dramatic productions. Often, just the process of putting things down on 
paper allows you to better organize and clarify your ideas. 
 
-What are you going to call the Video Production? 
-What is the expected length of the production? 
-What is the video about? 
-How many scenes will you film? 
-Who is involved and what is each person’s role? 
-Identify the location(s) where the video will be shot? 
-Identify the specific equipment you will need. 
-Identify what props are needed? 
-Identify the key roles and tasks of each person. 
-Identify specific music or sounds will be added to the production 
-Identify specific graphic images that will be added to the production. 
 

3. Prepare and Submit a Script 

There are semi-scripted shows and fully scripted shows. Semi-Scripted shows  are 
generally interviews, discussions, demonstrations, and talk shows. These scripts 
resemble a basic outline, with only the segments and basic times listed. Although 
scripts for a semi-scripted show may be comparatively easy to write (since there's very 
little to write!), this type of show puts pressure on the director and talent to figure 
things out as they go and to try to bring things together "on the fly." 

Much in contrast, scripts for fully scripted shows list the complete audio and video for 
every minute. In a fully scripted show, the overall content, balance, pace, and timing 
can be figured out before the production starts so that surprises can be minimized 

4. Setup a Production Schedule.   

Draw up a tentative schedule. Generally, broadcast or distribution deadlines will dictate 
the production schedule (the written timetable listing the time allotted for each 



production step). Not planning things out carefully might cause you to miss a critical 
deadline, rendering the production useless.  

 
5.  Rehearse Scenes with Dialogue and Camera Placements 

 

6. Record Video 
 

 
7. Edit  

 
 

8. Make Revisions 
 

 
9. Submit Finished Production 


